
Job Title: Youth Empowerment Fund Advisor 

Grade: C4 

Department: Program 

Reports to:  Youth Empowerment Fund and Entrepreneurship Development Director 

Direct reports: AN 

Duty Station Addis Ababa, Country Office 

Duration of 
Employment 

One year with possible extension 

Job Purpose 

Amref Health Africa is seeking a Youth Empowerment Fund Advisor to provide technical leadership and support for the 

USAID Integrated Youth Activity (IYA) that aims to empower youth to advance their own economic, civic and social 

development across 18 secondary urban cities of Ethiopia. The Advisor will serve as a lead contact person on the 
YEF activities for the project. S/he will provide technical support and financial oversight in the 
establishment of the YEF grant and the Youth Savings and Credit Cooperative (SACCO). The advisor will 
design the start-up strategy of the YEF and follow up its implementation, including the establishment 
of clear SOPs, guidelines, and procedures for the YEF grant and the Youth SACCO. The ideal candidate 
will have extensive experience working in the financial development sector in Ethiopia, with 
demonstrated experience in grants management and SACCO and/or similar financial institutions. The 
position is based in the Addis Ababa country office with travel to project areas as necessary. 

 
Key Responsibilities / Duties / Tasks 

The YEF Advisor will have the following duties and responsibilities:  

 
Youth Empowerment Fund Design and Implementation 

 Coordinate and lead the activities of a multi-disciplinary team to develop a rigorous YEF business 

model and implementation strategy for both its grant making and Youth SACCO arms; This 
includes establishing policies, procedures and strategies for the YEF; developing 

business/operational plan for setting up the Youth SACCO; understanding all the necessary 

establishment requirement, both technical, legal and financial needs; staff, regulations, 

operations including digital technology, and finances 
 Conduct and/or coordinate financial modeling and feasibility study activities to ensure the YEF 

portfolio both grant making and Youth SACCO components are youth friendly and responsive to 
the financial needs of the youth, while ensuring appropriate tracking and monitoring mechanisms 

are in place and their financial viability and sustainability is ensured  
 Lead the implementation of the Youth SACCO business plan; this entails working with team 

to develop policies and regulations for the Youth SACCO establishment and participating in 

the recruitment of the Youth SACCO staffs; training, policies and procedures consider and 
adhere to Federal Cooperative Agency financial regulations and legislation 

 Implement digital financial solutions and accounting software to be used in the implementation of 
the SACCO 

 Identify and develop clear guidelines to link the Youth SACCO with youth hubs and IYA 

trained youth to ensure they have access to Youth SACCO loans upon completion of their 

trainings 



 Launch Youth SACCO in selected cities and monitor performances regularly; advise and 

ensure on the viability/profitability of the SACCO    
 Through time, scale up the SACCO to other IYA implementing cities 
 Develop quarterly, semi-annual and annual reports and present to project senior 

management team, government and USAID as necessary 
 Coordinate internal/external audit exercises and implement recommendations set forth 
 

Financial Grant Management 

 Work with the start-up team to design and implement the financial grants making arm of the YEF 

including clear procedures, guidelines, management and eligibility criteria for accessing YEF 
grants.  

 Identify suitable mechanism/channel to implement the YEF grants ensuring its financial viability, 
growth and sustainability beyond the life of IYA 

 Establish appropriate linkages with youth hubs, youth groups, coalition and youth serving CSOs 
and provide clear guidelines on how IYA supported youth and youth serving organizations can 
access YEF grants 

 Ensure proper financial review mechanism in the application process, including proposal 
appraisals, eligibility criteria, adherence to grant budgets and reporting and evaluation procedure to 
ensure grants are appropriately utilized 

 Establish reporting and compliance mechanism for grantees and provide orientation to 

clients based on needs 
 Support fundraising opportunity for the growth of the YEF grants by identifying new 

sources of funding including networks of partners, NGO and possible linkage with the Youth 

SACCO and other private corporate social responsibility funds towards ensuring the 

sustainability of the YEF grants 
 
Monitoring, reporting and growth 

 Provide financial technical guidance on the management of the financial resources, including 

forecasting, planning the capital structure with the proposed loans and grants, ensuring 

positive financial growth of the fund 
 Review, monitor and manage budgets; this entails ensuring proper management of cash flow, 

analyzing and reviewing budgets and expenditures and ensuring preparation of accurate 
management reports 

 Track the YEF’s financial status and performance to identify areas for potential improvement 
 Seek out methods for minimizing financial risk to the YEF including solid internal control 
 Ensure compliance with accounting policies and regulatory requirements 
 Prepare and present financial YEF reports on a quarterly basis to YEF Board, Youth 

Empowerment Fund and Entrepreneurship Development Director and other key staffs  

 Participate in board and general assembly meetings and provide financial analytics of the 

youth SACCO and YEF grant as necessary  

 

 

 

Academic and Professional Qualifications 

 

 



 Bachelor’s degree in Finance, Accounting, Economics or other relevant finance field.  Master’s in 
business administration preferred 

 

Experience 

 

 Ten years’ prior work experience and demonstrated practical skills in the financial and 
management accounting in the finance sector, preferably in Ethiopia or another African country. 
At least five years of senior level experience in financial management or banking sector or micro-
finance institutions sector 

 

 

 

 

 

Skills / Competencies: 

 

 

 Strong financial and accounting knowledge and skills; financial analysis and reporting experience; 
 Demonstrated professional competence and strong analytical skills 
 Experience in financial systems development 
 Strong IT literacy with excellent knowledge of accounting software 
 Experience of working with public, banking and finance sector 
 Ability to understand, develop and implement banking, financial systems & products 
 Capacity to develop financial forecast and modeling  
 Strong collaborative, interpersonal, written and verbal communication skills 

 

 

 

 

 

 

 

How to Apply 

 

If you are Interested? Please visit our website Here  to make your application. You will be 

directed to our online portal where you will need to create an account in order for you to be 

able to submit your application. Your application should include a cover letter detailing why 

you are the best fit for 

https://amref.org/vacancies


this position and your CV with relevant skills and experience. Closing date will be October 

21, 2021.  Only shortlisted candidates will be contacted. 

 

Duly note that Amref Health Africa does not require applicants to pay any money at whatever 

stage of 

the recruitment and selection process and has not retained any agent in connection with 

recruitment. 

Amref Health Africa is committed to safeguarding and promoting the welfare of children, 

young people 

and vulnerable adults and expects all staff to share this commitment. Amref Health Africa is 

an equal 

opportunity employer and has a non-smoking environment policy. 

 

 

 

 

 

 

 


